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Hi, my name is Gavin. I am a cook at a restaurant.
The company’s name is Happy Chicken, and it has twenty
restaurants in the country. Happy Chicken is my employer.

My manager’s name is Devan. I have two colleagues in the
kitchen. Their names are Rashida and Anna.
Rashida, Anna, and I are a team.

Every morning, my manager talks to all the employees.
He tells us what we have to do. If we have problems, he helps us.

COMPANY /
EMPLOYER

MANAGER

EMPLOYEES
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1. Write the missing letters.

C...MP...NY
OR
...MPL......ER

M...N...G...R

EMPLO........S

T......M

COLL...AG...ES

HAPPY

CHICKEN

Your employer can be a person or a company.

Gavin works at Happy Chicken. Happy Chicken is his employer.

Mary works at Good Tools. It is Ali’s company. Ali is Mary’s
employer. Good Tools is Mary’s employer too.
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2. Read the text and write the correct words.

THE NAME OF THE
..................... :
GOOD TOOLS

THE NAME OF THE
...................... AND
...................... : ALI

THE NAMES OF MARY’S
...................... :
SAMUEL AND WILLIAM

MARY, SAMUEL, AND WILLIAM
ARE A ...................... .

MARY, SAMUEL, AND
WILLIAM ARE ALI’S
...................... .

My name is Mary. I am an electrician at a small company. The
company’s name is Good Tools. It has three employees.

My employer’s name is Ali. He is my manager too.

I have two colleagues, Samuel and William. We are a small
team.
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Rashida, Anna and I work at the same company. Rashida and Anna are my...

employers managers colleagues

Tanya, Samuel and Tony are my colleagues. We are...

a company a team an employer

I work at Bradford’s, a supermarket. Bradford’s is...

a colleague a company a team

I have a job. I am...

an employee a colleague an employer

Clara tells me what to do. She helps me when I have problems. She is my...

team colleague manager

I work at a university. The university is my...

colleague manager employer

3. Select the correct word.

4. Listen and write the words.

I work at a small ................... I do not have many
................... It is okay for me because I like working in
a small ................... I like my colleagues and they like me.
I like my .................. too. Her name is Liah. Five years
ago, Liah was an ................... If I work at this company for
a long time, maybe I will be a .................. too.
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I work at a small .................. like Aisha. My ..................
started her company three years ago. There are fifteen
people in our ................... My ..................’s name is
Julia. She tells me that I am a good ...................

This is my schedule:

9 am

5 pm

Mon Tue Wed Thu Fri Sat Sun

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

9 am

1 pm

Mon Tue Wed Thu Fri Sat Sun

W
O
RK

W
O
RK

W
O
RK

W
O
RK

W
O
RK

W
O
RK

This is my schedule:

I work full-time. I work thirty-five hours per
week. My shifts start at 9am and finish at 5pm.
My days off are Sunday and Monday.

I work part-time. I work twenty hours per week.
My shifts start at 9am and finish at 1pm.
My days off are Saturday and Sunday.

5. Read about Gavin and Aisha’s schedules.
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6. Write the correct words.

SHIFT DAY OFF SCHEDULE PART-TIME

END OF THE SHIFT FULL-TIME START OF THE SHIFT

10 am

4 pm

Mon Tue Wed Thu Fri Sat Sun

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

...........................

.........................

.........................

....................

.......................

....................

....................

This is usually thirty-five or
more hours of work per week.

This is usually between four and
thirty-five hours of work per week.
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7. Read the texts. Select the correct schedule for each text.

SCHEDULE 1

SCHEDULE 2

SCHEDULE 3

4 pm

10 pm

Mon Tue Wed Thu Fri Sat Sun10 am

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

4 pm

Mon Tue Wed Thu Fri Sat Sun10 am

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

10 am

8 am

4 pm

Mon Tue Wed Thu Fri Sat Sun

6 pm

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

W
O
R
K

I work full-time. I have five shifts per week. On Monday, Tuesday,
and Wednesday, my shifts start at 8am and finish at 5pm.
On Friday and Saturday, my shifts start at 10am and finish at 6pm.
My days off are Thursday and Sunday. - SCHEDULE ........

I work full-time, from Sunday to Friday. I have a day off every
Saturday. My shifts always start at 10am and finish at 4pm.
- SCHEDULE ........

I work part-time. I have three evening shifts per week.
On Monday, Tuesday, and Wednesday, I start at 4pm and finish at
10pm. On Thursday, I work from 10am to 4pm. Friday, Saturday,
and Sunday are my days off. - SCHEDULE ........
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8. Listen to Clara and Marcel talk about their jobs. Write the words.

9. Answer the questions about Clara and Marcel.

Hi, I’m Clara. I am an .................. at a big hospital. I work
.................. . My .................. is not always the same. When
my .................. and I have a lot of work, my schedule is very
busy. I work from Monday to Saturday and I have a ..................
on Sunday. Sometimes, my manager gives me only four
................... Then, I have three ...................
I like my job and I am happy that every week is different.

Hello, I’m Marcel. I am a .................. at a plumbing ...................
The company is very big. I have many ................... I don’t know my
.................. personally. I have a .................. of twenty plumbers.
I usually have five .................. per week. Sometimes, I work more if
my team needs some help. My shifts start at 7am and finish at 4pm.

Does Clara work part-time?

...................................................................................................

Does Clara always have one day off?

...................................................................................................

Does Clara always have five shifts per week?

...................................................................................................

Does Marcel work at a big company?

...................................................................................................

Does Marcel have twelve employees in his team?

...................................................................................................

Does Marcel start work at 7pm?

...................................................................................................

Does Marcel finish work at 4pm?

...................................................................................................

No, she does not. Clara works full-time.


