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1. Find the words.
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The keyboard - important keys.

AL L E T cuon

Torsioo | | L0 0 0 001
A lEEEEEEENEEES

B T

SPACE

For example,

Makes a space between words

Al |B

C

SPACE

A||B]||C|— abcabc

For example,

d Makes a
ENTER new line

Al|lB

C

< ENTER

abc

<= BACKSPACE

Deletes a lette

For example,

Al|B

C

<= BACKSPACE

— ab

For example,

(| 4>SHIFT

+

A

For example,

4" CAPS LOCK
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4" SHIFT | Makes onE cApital Letter

— Abc

4 caps Lock MAKES ALL CAPITAL LETTERS

— ABC
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2. Select the correct option.

« hello
® ((gswer]+ [H]) [E][L][L][0] - GHeud
« HELLO
» good morning
w [o][o][o][o] [Cseee | [w][o] [R][N[1][N][c]— - 229
» Good Morning
. good
night
cl[o][o][o] [dewer | [N][1][c][H][T]~ -good NGHT
« good Night
» evening
B E|[V][E|[N][1][N]|G[s] [<Backspace| — «Evenings
» evenings
« AFTERNOON
{n}CAPSLOCK‘ ]AHF\\THEHRHNHOHO\M—>-Afternoon
« afternoon
« good bye
Gllollof|p|[B||Y]|[E]—~ -GOODBYE
«» goodbye
- byebye
8 ([eswer]«[8]) [Y][€] [smce | [8][V][E] — - bye morning
« Bye bye
« haEllo
H A H@BACKSPACE\ E|llL|L||0]— «haello
« hello
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3. Select the correct key.

afle]lel[L]ledls] | | — apple
® | <7 BACKSPACE
* [Jerer |
o Eal
B .. J+lch [ol[FI[FI[E][E] - coffee
+ Comee |
* [osnr]
o | Jenter
| I[N WI[T1[c]H] - sanpwick
(S owsion
 [esnrr]
* [<eacksace]
miFllz]z) Y] | . D] RI[IT]INI[K]||S|— fizzy
drinks
® | <JEnTER
oo
+ Comce |
GI[RILEJIEINI [ . | [T][E][A] - greentea
* [©snrr]
* [BAckspce
 Comace |
FIIRJIUll T ]]T]lS — fruit
* [<Backsmace]
* [Bowsiond
* [Jewrer |
e[ . ] [RIDIP][s] - cHies
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The mouse.

4 | |
“ (2 clicks)
-9~ Me
A 4

move right-click double-click programs

O

The mouse moves the cursor on the screen.

-
«0-
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Double-click on programs to open them.

s | B4 €

E-mail Internet

Single-click in programs and the Internet.

@ E-mail

M
-

Right-click to open the menu.

Open

Copy
Paste Internet

Delete
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4. Select the correct option.

e icon « click
@ ’ e * mouse
« click e programs
[/ «right-click N « right-click

—

e move « double-click
« double-click e move

5. Select the correct option.

B To open the menu, we .......... .
‘°

E-ma Mcopy | Internet e MoOve
= ’ « double-click
Wesee .......... on the screen.
p— e « right-click
E-mail Internet e Mmouse
= ~ e programs
To.......... the cursor, we .......... the mouse.

n e click A * move
5= * move < @ - e double-click
= » right-click } o click

B To open a program, we .......... it. In the program, we ..........

p— ek « double-click @Emaﬂ e move
E-mail Internet « right-click « single-click
i — e "« double-click
0
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